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IMPUHATO YTBEPKJIAIO

O6uum coOpanuneM paGoTHHKOR 3aBeaytommii MBJIOY

MBJIOV « lerckmii cax Nel19 « letckmit cag Nel9 c.Crapsrie

YenHbry» c.Crapbie Yenusbi»

Iporokon H.H.Epmumkuna « __ »
20/ Y ron BBojutcs B nelicTBHe Ha OCHOBAHHH

nprKaza No OT«C7 »/L 20/ ron

Ios0sxenne o gosmHOCTHOI HHCTPYKIHH paOOTHHKOB
MYHHIHNIAJILHOTO GI012K€THOIO AOIKOIbHOIO obpa3oBaTeabHOT0
yapexnenus «llerckuii cag Nel19 c.Crapbie Yennpr
HypaaTexoro mynununanasuoro paiiona Pecny6anku Tarapcran»

1. O6mue nonoxenus

1.1. Hacrosuwee ITonosxkenue o AOJKHOCTHOH HHCTPYKLMU PabOTHHKOB (1anee Ionoxenne)
MYHHIUMAILHOTO OHOUKETHOTO [OMIKOIBHOLO 00pa3soBaTebHOrO yupekiens «JleTckuii can
Nel9 c.Crapeie Yennn Hypnarckoro mynunmnansnoro paiiona Pecny6nuku Tartapcran» (nanee
- MBJIOY) paspa6orano B nensix PETYJIMPOBAHUS B3aUMOOTHOIICHMUIT MEXKIY paboOTHUKOM u
paboTonmaresnem.

1.2, Hacrosmee Ilonoxenue ONpPCHETACT OCHOBHBIC TpeOOBAHMS K CTPYKTYpe u
CONEPKAHUIO TOKHOCTHOIN HHCTpYKUMK  paboTtHukoB MBJIOY, a ramke « nponeaype
Pa3paboTKM A0KHOCTHRIX HHCTPYKUMH. MOPSJIKY MX IIPHHSTHS, YTBEPIKACHUS, BHECCHUS B HIUX
JOTOJHEHHI U U3MEHEHMI].

2. [ToHsITHE A0/IIKHOCTHOI HHCTPYKIHH

2.1. lomxknocthas MHCTpYKUMA pabotHuka MBJIOY (nasee - JlomkHocTHas UHCTPYKIIUSA) -
OCHOBAaHHBII HA HOPMaX 3aKOHOJATeNLCTRA OQHIHATBHBIH NPaBOBO JIOKYMEHT,

PETIaMeHTHp YO LMif OpPTaHU3aIIHOHHO-IIPABOBOE TOJIOKCHHE padornrka MBJIOY. ero
00s3aHHOCTH, NpaBa,

OTBCTCTBCHHOCTB, 00ECTICUHBAIONIHIT YCIIOBHS LTS ero Db deKTHBHOI paGoT! mpu
OCYILECTBICHUA UM TPYJI0BOM I€SATENbHOCTH COMTACHO 3aHUMaeMOMH NOJKHOCTH.

2.2, JlomxHocTHas HHCTPYKIHS ABIACTCA HOPMATHBHBEIM JTOKAIBHEIM akrom MBJIOV,
PETYIMPYIOIIMM OTHOLICHHS B pamkax MBJIOY., conepsxamum 00meobs3arebHbIE npaBuIa
[IOBEACHUS 1711  BceX WiIu HCKOTOPBIX  YYaCTHHKOB  00pa30BaTelbHBIX OTHOIIIEHHI,
PacCuMTaHHBIM Ha HEOTHOKpaTHOE TMPUMEHCHHE,  yTBEPIKACHHBIM TNPHKA30M 3aBEJYTOIIETo
MBJI0V.

2.3. lomkHocTHas MHCTPYKUMA COCTABIAETCS MO KAXKAOH IITATHOMN AomxkHOcT MBJTOY 1
00BsBIAETCS PabOTHHKY 107 PAcIlICKy TpU 3aKIKOYEHUH TPYI0BOro JI0TOBOpa, a TakKe mpu
[ICPEMCIICHUN HA JPYIVIO [OKHOCTH W fIPH BPEMEHHOM HCIOMHEHHH O00f3aHHOCTEl Mo
JOJKHOCTH.

2.4. Jlo/kHOCTHAS MHCTPYKUMA paspabarbIBaerTcss HCXOAS 13 3a1a4 U BYHKUMIL

[lpaBunamu  BHYTpeHHErO Tpyaosoro pacnopsaka MBJIOY, ¢ cobmonennenm Koncturymu



-

PoccHiicKoit depepanviv. TpyaoBoTO Koziekca Poccuiickoi Penepalint 1 UHBIX HOpMAaTHBHO-
TpaBoOBBIX aKTOB-

1.5, OcHoBOH LT pa3paboTKA JOKHOCTHBIX JHCTPY KM ABIAOTCA «KpanmiduKanioHHbIC
XapaKTepUuCTUKH 0JKHOCTEH paboTHNKOB oOpazoBaHui» EanHOro kpaM(UKaLIOHHOTO
CrpaBovHMKA OTKHOCTEH pyxoao&meneﬁ. criermanucros W cIrysKatux. yTBEPIKACHHOTO
[TpuKa3oM MuHUCTEPCTBA 3npaBooxpaHemm M COIManbHOTO pazBUTHS Poccuiickon denepanit

ot 20 aBrycta 2010 r. Ne 761 H.

3. TpeGopanus, npemmsnnemme K cTpyKTYpE cojepKaHnIo OZKHOCTHOH pHCTPYKUHH.

3.1, JlommKHOCTHAA pHcTpyKIUA coCTOUT U3 crie Yo X pasenos:
_ O6uMe MOT0KEHHA
- JIoJKHOCTHBIE 0053aHHOCTH.
- [lpasa.
- OTBETCTBEHHOCTD.
- B3aiMOOTHOLICHHS. Cpa3H 10 JOKHOCTH.
3.2. B pa3jeie «OBIHE MONOKEHIAN:
- yeTaHaB/MBACTCA cepa nesTeIbHOCTH JIAHHOTO crieuaneTa:
- yCcTaHaBIHBACTCH TIOpAI0K €10 pazHadcHuA 1 ocpoOoKIcHASA OT AHITMACMOF JIOTUKHOCTH:
- ycTaHaBIHBacTCA zaMelieHune no JIOJDKHOCTH BO BPEMA OTCYTCTBUAL
- ompeaenoT kBabUKAIOHHBIC TpeboBanys (TpeboBany. TipeIbABIACMBIC K
00pa3z0BaHMIO
4 cTaxy padoThi). [OTYMHEHHOCTD crienpancra M JIOJKHOCTHBIE T, KoTOpBIMU  OH
PYKOBOWT:
- mepedHcIATCA ripaBoBpic AKTRL 1 HOpPMATHBHBIC JMOKYMECHTBL. KOTOpHIMA  JIOTDKCH
pPYKOBOICTBOBATLCA cHeLaniCT B CBOCH NesaTenbHOCTH.
B pasjen MOTyT GeITh BKJTIOUEHBI PYTHE TpeGoBanmd 1 TIOJI0KEHHS, KOHKpETH3MPYIOMIHE 1
YTOUHSAIOIHIE cTaTyC A0MKHOCTHOTO LA 1 yciosus ero NesTebHOCTH.

3.4, Paznen «J10KHOCTHBIC 00s3aHHOCTIY COJIEPIKUT NEpetcHb OCHOBHBIX yHKIMA
[O;DKHOCTHOrO JMHa. @ TaKKe YKa3hIBaroTCi 0053aHHOCTH JIOJKHOCTHOTO  JIMLIE. B0O3J1araeMble
§a Hero, yKaspiBacTcd dopma €ro yyacTusd B yrpaBIeHIeCKOM fpoLecce (pyKoBOIHT,
yTBEpKAACT. obecrieunBacT. [10Ar0TaBInBacT. paccMarpuBacT. WCTIOHSCT, KOHTPOJINPYET.
coraacoBbIBacT. npeAcTaBiACT. KypHpyeT ! )

3.5. Pasgen «lIpaBay CoepAKHT mepetcHb npas. HpeﬂOCTaBHHEMHX crienuanucTy A
BRINOTHCHHA BO310YKEHHBIX Ha HETO dyHKIMA 1 0043aHHOCTEH. ‘

3.6. B pasaeic «OTBETCTBEHHOCTD? yCTaHaBIMBAIOTCH BHJBI OTBETCTBECHHOCTH 3a
HecpoeBpeMeHHoe 1 HeKauecTBEHHOE BBLIIOJIHEHHE CrenpanucTOM JIOJKHOCTHBIX 0Oa3aHHOCTEH
1 HEMCTIONB30BaHHC [IpeloCTaBICHHBIX eMy IIpas.

3.7. Pasxael «B3aMOOTHOILICHHA. - Cpsza 110 JAOIKHOCTHY COJICPKHUT  TIEpeUcHb
JIOJDKHOCTHBIX JIHIL, € KOTOpBIMI CTICTIMAIACT BCTYIIACT B crryKeOHBIC gzapMooTHOIICHIA 1
obecrieynBacTCa undopmaimer, yKa3bIBAOTCA cpoku  [ONyHCHIA W [pefocTaBICHIlL
puHpOpMALTHH. oTIpeie/IACTCA [IOPAAOK MOATHCAHIA, cormacosaHua v yTBEPKACHIA JIOKYMEHTOB.
3.8. O0s3aTeIbHBIMH pexpu3uTaMi ﬂonﬁmocmoﬁ UHCTPYKLMH ABNISIOTCA:

[10/THOE HanMEHOBAHHC MBIOY:
- 3ar0JIOBOK K TEKCTY:
BI3BI cOrnacoBaHys;
- [10ATHMCE, TPUS yTBEPHKACHN.



4, Tlopsinok pa3paboTKH, corJiacoBaHHsl, YTBepiAACHHUHA 4 BBelenus B /JeficTBHE
JLOJIKHOCTHOH HHCTPYKUHH

4.1. JlomxHOCTHAsS MHCTPYKLIA paspabaTerBacTCs 3aBe Y IOIINM MBJIOY b0 JTHLOM,
YIOJHOMOUCHHRIM 3aBeayrouIM MBJIOY. B cmy4ae. ecrii JIOMDKHOCTHast MHCTPY KLU
pa3pa6aTHBaeTCﬂ JIMLIOM.  YTTOTHOMOUEHHBIM 3aBe/IyIOTIHAM MBJOY. 1o OHa OAIHAeSIBACTCA
pa3pabOTIHKOM.

4.2, ):LOH)KHOCTHaH MHCTPYKUHA [1ocie pa3pa60TKH nepejgaerca B npod)c0m3ﬂb1ﬁ
KOMHTET TepBHYHOI npodgcomzﬂoﬁ opraHu3aium. npe,ucmmmomnﬁ HHIBpECbl GONBLUTHHCTBA
pabOTHIKOB MBJIOY (nanee - npocbcommblﬁ KOMHTET). Hpod)c?}otaﬂbm KOMUTET B CpOK HE
no3aHee AecATH pabouux nHeit co A noJy4eHd JlomKHOCTHON MHCTPYKIHU ocyiecTBIseT
COIJIACOBAHUE JIOIKHOCTHOH pucTpyKimy. B caydac, ecnu npO(bCO}O'sHblfi KOMHTET He COrIacet
C TEKCTOM
Jlo/KHOCTHOI  MHCTPYKLIH G0 BHOCHT TPEAIOKEHH MO ero COBEpLICHCTBOBAHHIO, TO
3aBeIyIOIIEMY MBJIOY nanpasIseTcs MOTHBHPOBAHHOE MHCHHC. 3aBe Iy MBJIOY
MOKET cormacurbcs ¢ HUM 6o obszaH B TeueHue TATH aHeil mocie TOJIydCHHA
MOTHBHPOBAHHOTO MHEHHI NpoBECTH JOTIOTHUTE/IBHBIC KOHCYJIBTallK € podcoro3HEIM
KOMIITETOM B 1IeTISIX JOCTIIKCHIA B3aMMOMPUEMIIEMOTO PEIICHIL.

[lpu He AOCTIKCHUH coracus BOZHUKIIME pasHOrIacii o(popMITOTCS MIPOTOKOJIOM, TOCIIE
yero 3aBeAyouui MB/IOY numeeT npaso yTBEPAUTDH JIO7KHOCTHYO HHCTPYKUHIO.

5. YrBepKieHHe NoaKHOCTHOH HHCTPYKIHMH
5.1. 3apemyroumi MBJIOY yTBEpKIACT JIO/KHOCTHYIO MHCTPYKLHIO TYTEM W3 1aHuAg
COOTBETCTBYIOLLETO MPHKA3A.
5.2. B mpukase B 0013aTCIBHOM TIOPAIIKE YKA3BIBAIOTCH:
- naTa BBEACHUA TTO/KHOCTHOH HHCTPYKIUAN B jleiicTBHE:
- ykaszaHmne 00 03HAKOMIICHHH PaDOTHUKOB € JLOJKHOCTHOT JHCTPYKIMEH 1 CPOKH JUTs
3TOTO:
. GdamuuH M JIOUKHOCTH IMIl. OTBETCTBCHHBIX 34 cobmonetne  JIOMKHOCTHOL
MHCTPY KIHH:
- {HBIE YCIO0BHA.
5.3. VTBEpKIACHHBIC JloKHOCTHBIE MHCTPYKIIHH frojiiexKar o6s3aTebHOI perucTpanny -
cOOTBETCTBAM ¢ TpeOOBAHIAMH 7e10IIpou3BO/CTBA B MB/JIOY ¢ NpUCBOCHUEM M
IOPSIAKOBOTO HOMEPA.

6. O3HaKoMIeHHe pa0OTHHKOB € JloAAKHOCTHOH uHCTpYKIHed

6.1. O3pakomyeHue padoTHUKA MBJIOY ¢ J10NKHOCTHOM MHCTPYKLMEH B 00s3aTEIbHO
TIOPSIKE ocymecTBseTCsS  TIpH MOCTYIUIEHHH  Ha paboty B MBJIOY. O3HaKOMICHE
OCYIIECTBIAET 3ape /1y oMl MBJ10Y. Tlocie 03HAKOMIICHHS PaOOTHHK NpoCTaBJIsET 1
J{o/KHOCTHOM WHCTPYKIIH
O3HAKOMHTEBHYIO BU3Y € MHCTPYKIMEH 03HAKOMIICH, nara. NOAMNKCh.

6.2. O3HaKOMJIEHUC paboTHIKA MBJ10Y ¢ JloKHOCTHOM WHCTPYKIMEH B 00s3aTETBH
MopsiIKe OCYLIECTBIACTCA [pu TEPEBONIE paboTHUKA HA APYTYIO NOJDKHOCT WJTH BPCMCHH(
repeBoe Ha JIPYIYHO paboty. O3HAKOMJIEHHE OCYHIECTBJIACT 3aBe Ly oI MBJI0Y. Tloc
o3HAKOMIEHIS pabOTHIK NPOCTABIIACT ta JIo/KHOCTHOI HHCTPYKUMH 03HAKOMHUTEILHYHO BU3,
PHCTPYKIIEi 03HAKOMIICH, J1aTa, TIOJIIHCH.

6.3. TpeGoBaHus, yCTaHOBJICHHBIC B JIOKHOCTHOR MHCTPYKIUH, JeHCTBUTEIBHD
TOrO MOMEHTA. KOT/1a paboTHUK GBI ¢ HEl 03HAKOMIICH.

6.4. B caydae eclid pabOTHUK MBJIOY oTKa3bIBacTCs pacmucaTbes B 03HAKOMIICHUH 1



monyyeHnd J(OIKHOCTHOH HHCTPYKIHH. NAHHETH 0TKa3 PUKCHPYETCS MyTEM COCTaBJICHI
NPUCYTCTBUM  HE3aHHTEPECOBAHHBIX ceumetencii. B akre Takke (QuKcupyercs
O3HAKOMJICHHS pabOTHHKA ¢ COJACPKAHHCM JIoMKHOCTHOH  MHCTPYKUMK -~ B WHOM

(JTomKHOCTHASA MHCTPYKIIMA 3aUUTBIBACTCA eaiyx 3ageaytommv MBZIOY).

6.5. g TeKyLen pa0oThI ¢ NOUIHHHHKA TOJKHOCTHOH HHCTPYKIIMH CHUMAIOT 3aBEF

KOIIHMIO, KOTOPYIO BbLAAIOT paboTHUKY MBJIOY. paGoTarowiemMy B AaHHOH JNOJDKHOCTH.

7. BueceHune H3MeHeHHi B JI0JIZKHOCTHY 0 HHCTPYKIHIO

7.1. BueceHue u3MeHeHHil B JIOKHOCTHYIO HHCTPYKIHIO OCyIECTBseTCA B CIEM

cryuasx:

7 1.1. B CBA3M C M3MEHEHHEM 0053aTeIbHBIX YCI0BHIL TPYL0BOTO JOr0BOPA.

YkazaHHas Npolieaypa IPOBOAUTCA B COOTBETCTBHM € TpeboBannAMH Tpya0BOTO KOACK
(paboTHUK J0JKEH OBITh HE [O37HEE, HEM 34 2 Mecsna J0 IpeiroiaracMoro Hswm
nuceMenHo veerowieH. llocme mosydeHUs paGOTHHKOM ~COTJIAMICHUA Ha TMPOJO
TPYAOBbIX OTHOIIEHHIT, BHOCATCS N3MCHCHHS B JTOMKHOCTHYH0 HHCTPYKIIHIO).

7.1.2. npu U3MEHEHHH OPraHN3alHOHHBIX yCI0BHil Tpya. 0e3 H3MEHCHHUS Tpy10BOii
paboTHHKA.

7.2. 3asexyiomuii MBJIOY win JHIo, YIOTHOMOYCHHOC uM. cocTapigeT Jlo/mKH
MHCTPYKIMIO B HOBO# pelaklui, KOTopasd COMIACOBLIBACTCH M YTBEP/KIaeTCA B COOTBET
TpeOOBaHUAMHU, YCTAHOBJICHHBIMU pa3IciaMi 4 u 5 nacrosimero llomoxenns. O3HaKC
pabothuka ¢ JIOJKHOCTHOI MHCTPYKIIMEH OCYLIECTB/ISCTCA B COOTBETCTBAM € TpebOoB:

YCTAHOBIEHHBIMH PA3IeTIoOM 6 HACTOAILETO [TooKeHHA.

8. XpaHeHHe I0JIKHOCTHBIX HHCTPYKIHH
8.1. JIO/DKHOCTHBIC HHCTPYKIMHM XPAHATCS B COOTBETCTBHH C MpaBUJIaMK, YCTaHOBICE
[lepeuneM THIOBBIX YIPABICHYCCKUX APXHBHBIX JOKYMEHTOB, 00pasyloluxcs B T
JeSTeTBbHOCTH TOCY/IapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO CaMOYIpaBJIeHUsA U oprat
YTBEP/KICHHBIM IIPHKa30M MUHKYILTYPBI Poccuu ot 25.08.2010 Ne 558.
8.2. JIo/KHOCTHBIE HHCTPYKIIMH PaOOTHHKOB MBJIOY moanexaT MmocToAHHOMY Xpal

MB/IOV B TedeHHE TPEX JICT [0C/Ie UX 3aMEHbI HOBHIMH



C monoxenuem O3HaKOMJIeH(a):,
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TIOANHCH v pacutrpponka nommucy
C nonoxennem O3HaKomieH(a):

/
IIOAMACK pacmuppoBka noanucu
C nonoxennem O3HaKOMJIeH(a):

/
TIOANHCH - pacmngpoBKa NoAnHCH

C nonoxennem O3HAKOMJIEH(a):

/
IOJIHCH pacmudpoBka moamucyu
C nonoxennem O3HaKOMJIeH(a):

/
HOAIHCE pacupposka nmojnucy

C nonoxennem O3HaKOMJIeH(a):
/
HOANHCEH pacimudposka noanucy
.C nonoxennem O3HAKOMIIEH(a):

/ .
e T e
HOAIHKCH pacmudposka nmogmucu

C nonoxennenm O3HaKOMIIeH(a):

/
e e L
HOANHACH Paciu(poBKa moamucy

C nonoxennenm O3HaKOMJIeH(a);

/
—_— i . T A
HIOTHCE pacmndposka noamucu

C monoxennem O3HaKoMJIeH(a):

/
A B e S
TIOAIHCE paciudposka noamucy

C nonoxennem O3HaKoMJIeH(a):

i
HOAmHCH pacmudpoBka nogmucy

C monoxenuenm O3HaKOMJIeH(a):

/
e AN e S N
MOANHCE pacmudpporka nmomnucy

C nonoxenuenm O3HaKOMJIeH(a):

!
__‘*-—_—*_‘__——_ =
[OAIHCE pacimdposka noanHcH

C nonoxennenm O3HaKOMJIeH(a):

/
e g N S e e
HOAHCH PaciH(poska noxmmcy

C nonoxennem O3HaKoMJIeH(a):

/
B T e DS e S
HDOATIACH pacimgposka noanucu

C nonoxennem O3HaKOMJIEH(a):

/
e —e L
TIOAMHCE pacmudporka nogmucy

C nonoxennenm O3HaKoMIIeH(a):

/
MOJITHCE pacmudposka nognucy
C nonoxennem O3HAaKOMJIEH(a):




Hpouinypogano u NpoHyMepoBaHo
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3aBemyronuii MBJIOV
«lercknii cag No 19 ¢ Crapble Yeinpy

H.H.Epmumxuna




